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Language units 



Getting 
started 

Letters of the alphabet: group 1 

Many Arabic letters can be grouped together according to their shapes. 
Some letters share exactly the same shape but have a different number 
of dots above or below; other shapes vary slightly. 

Look at this group of letters and listen to the recording: 

L J • 

:. 'z J 
• U 

Name of letter Pronounced 

ba' 'b' as in 'bat' 

ta' 't' as in 'tap' 

tha' 'th' as in 'thin' 

nOn 'n' as in 'nab' 

ya' 'y' as in 'yet' 

You can see that ba', ta' and tha' share the same shape, but the position 
and the number of dots are different; whereas nOn has a slightly 
different shape, more circular and falling below the line, and ya' has a 
much curlier shape (but is connected with the other letters, as you will 
see later in Unit 1 ) .  
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Getting started 
When Arabic is written by hand, the dots often become 'joined' for the 
sake of speed. Compare the printed and the handwritten letters below. 
The most common Arabic printed style is called naskh, and the most 
common handwriting style riq'a . 

Printed letter (naskh) Handwritten letter (riq'a) 

U � • • 
U � 

••• � ..;, 
• • '-' V � 4.S .. '" 

Exercise 1 
Look at the letters below and decide which each is: 

3 



4 Unit 1 • Handwriting practice 

(When practising handwriting, first trace the letters following the direction 
of the arrows, and then try writing them on lined paper.) 

The Arabic script is written from right to left, so the letters should be 
formed starting from the right: 

ba', ta', thai 

nOn 

ya' 

It's easier to finish the main shape first and then add the dots: 

ba' 

ta' 

tha' 

• 
nOn V 
ya' 

Tip: There are no capital letters in Arabic. 

1 



Getting started 
Vowels 

Arabic script is similar to SMS messages in that both types of writing 
leave out many of the vowels. The short vowels in Arabic are written 
above and below the letters. If you read the Arabic press or 
pick up a novel you will rarely see these vowels, as they are not usually 
written. The reader is expected to deduce the meaning of the word 
from its pattern and the context. 

This book will begin by showing all the short vowels and will 
gradually drop them as you become more proficient. �.' Look at these letters and listen to the recording: � .Yo U (ba) U (bi) U (bu) • / . • 
From this you can see: 
- A dash above the letter (..::.) is pronounced as a short 'a' following the 

letter. This vowel is called fat�a. 
- A dash below the letter (-:;-) is pronounced as a short ' i ' following the 

letter. This vowel is called kasra. , 
- A comma shape above the letter (_) is pronounced as a short 'u' 

following the letter. This vowel is called 9amma. � Exercise 2 
Listen to the recording and write the correct vowels on these letters: 1 U 4 U 7 U • • 
2 U 5 � 8 

• U .. 
• • 3 U 6 W 

Exercise 3 
Now practise saying these letters with their vowels. Then check your 
answers in the answer section. 

]I. ]I. U • 1 U 4 7 W .- . .- ]I. • • 
- 2 W 5 U 8 U • 

3 � 6 U .. 

5 



6 Unit 7 

Joining letters: group 1 

Written Arabic is 'joined up'. When letters come at the end of a word 
they look very much as they do when standing alone. However, when 
they come at the beginning or in the middle of a word they get 
'shortened'. 

Look at how these letters combine: 

.....-- (read from right to left) � - � + U . 
.. u.J u + � 

:. + + :. U+-t - � U U . 
Notice how the letter gets 'chopped' and loses its final flourish, or 

'tail', when at the beginning or in the middle of a word, but still keeps its 
dots for recognition. 

The letters nOn and ya' have exactly the same shape as the other 
letters in this group when they come at the beginning or in the middle of 
a word, but they retain their differences when at the end: 

0-! = u +  u . 
. � ,/ + U u..u � + '/ + u .. . 

. 
� + U + � u .. 611 � + U + � .. 



Getting started 
... Handwriting practice 

Notice how these letters are joined when written by hand : 

� - :.. U + U • 

()-! - u +  u 
1/1 jt 6 '- " , u+ u + • 

• 4J*! + . + 'I u U 
1/1 

It's easiest if you complete the main shape of the word and then go 
back to the right-hand side and add al l the dots from right to left. 

Exercise 4 
Look at the newspaper headline. Two examples of the letters in group 1 
are circled. How many others can you find? 
Tip: When ya' is by itself or at the end of a word, you may see it without 
the two dots. J! )j-O�I �,)�i b,?,u ��� 
Lot; �'j ��,...." � \ 6"� .. � 
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8 Unit 1 

Exercise 5 
Write out these combinations of letters. The first is an example: 

• .. \,,)1.J - 0+ '1 + �  1 .. 
'1+ 0 2 

- 0+ u + �  3 

�+ u + 0 4 

'1+ 0+ u + 'I 5 

- t.S + �+ t.S + U 6 .. .. 
Adding vowels to words 

We can now add vowels to the combinations of letters to make words: 

.. 
(tub) u.J � 

(b) u + (tu) � . 
(bin) � - (n) 0 + (bi) � o 

(bint) � (t) � + (n) 0 + (bi) � 
� 0 � 

(bayna) �= (na) 0 + (y) t.S + (ba) � .. 
SukOn 
If  there is a small circle (sukun) above a letter (..:.) this indicates that no 
vowel sound follows that letter - see bint and bayna above. Notice how 
the sukun is not usually put above the last letter of a word. 



Getting started � Exercise 6 
Listen to the recording and write the vowels on these words. Each word 
will be given twice. 

:. U+i 4 � 1 
:. .. :. u-L:! 5 U'! · 2 . 

� 6 � 3 

Shadda 

9 

In addition to the three short vowels and the sukOn, there is another 
symbol: the shadda. This is a small w shape (...:..) written above the letter to 
show that it is doubled. For example: 

'" 
(bathth) � = (th) 6 + (th) 6 + (ba) U 

'" .. .. . 

(bunn) 0-! - (n) 0 + (n) 0 + (bu) U 

The sound of a letter is lengthened when there is a shadda. Take care to 
pronounce this, otherwise you may change the meaning of the word. � Listen to these examples and repeat them with the recording. Each 'II example is given twice: 

'" .. � � 4 � 1 
� / � / / " . C>-:H 5 � *2 !> .. / / / . 611 6 � *3 

*Compare the pronunciation of numbers 2 and 3. � 
Notice that kasra is often written below the shadda (_) rather than below 
the letter itself - see example 5.  



7 0  Unit 7 

� Exercise 7 'lI Write these letter combinations and then try to pronounce them. Check 
your pronunciation with the recording or answer section. 

=� + � + Ul 
- u + ;'1 + 'I + U 2 

Exercise 8 
Say these words and then match their meanings with the English: 

o � C • ",. 
0",. � B .. . 

• E � 

o .. A � 

� D 
1 girl/daughter 2 coffee beans 3 house 4 hay 5 between 

Conversation sections 

These sections are designed to introduce you to basic conversational 
Arabic in social and everyday situations. They appear in all the units in 
the first half of the course, and then as appropriate in the later units. 
You'll find the conversational phrases on the recording, and you'll also 
be given the opportunity to take part in short dialogues with native 
speakers. Concentrate on speaking and listening in these sections. At 
first you may not be able to read all the Arabic script, but you will be 
able to recognise some of the letters and words. 



Getting started 1 7  

_ g Conversation ---� 
Greetings 
One of the most important conversational skil ls initially in any language 
is to know how to greet people. Arabic greetings can be elaborate and 
prolonged, but some all-purpose expressions wil l get you by: �i (ahlan) Hel lo 'f1J. / d; �i (ahlan bik/biki) Hello to you (talking to a male/female) �I c: t...;...:, (�aba� al-khayr) Good morning .)}JI c: t...;...:, (�aba� an-nOr) Good morning (reply) �I �L..:o (masa' al-khayr) Good evening/afternoon .)}JI �L..:o (masa' an-nOr) Good evening/afternoon (reply) LUI � (mata s-salama) Goodbye 
Tip: The reply to a greeting often varies from the original, a lthough it 
is also acceptable to use the original phrase in reply. 

� Vocabulary in Unit 1 o � (bint) girl/daughter l.H (bunn) coffee beans � � (bayt) house � (bayna) between � (tibn) hay 

J.l.A i (ahlan) Hello 

� / � J.l.Ai (ahlan bik/biki) Hello to you 

�I r � (�aba� al-khayr) Good morning & .)�I r � (�aba� an-nOr) Good morning (reply) �I � L..:o (masa' al-khayr) Good evening/afternoon � .)�I � L..:o (masa' an-nOr) Good evening/afternoon (reply) �UI � (mata s-salama) Goodbye 
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Vocabulary learning 

Arabic presents some challenges to the beginner trying to learn 
vocabulary, as the words and the script are unfamiliar. However, you 
can use strategies to help you. One method recommended for learning 
vocabulary in new scripts is the use of flashcards, similar to the method 
used to teach young children how to read. 

Try the following method to learn your vocabulary: • Make a set of small cards, blank on both sides. • Get five envelopes and mark them 'Day I', 'Day 2', etc. • Write each Arabic word, with vowels, on one side of a card and the 
English on the other: 

This is good handwriting practice and will also help you remember 
the word. • Put all the cards in the envelope marked 'Day I'. • Each day, take the cards out of each envelope in turn starting with 
the highest-numbered envelope and working down to 'Day I'. (The 
first day you'll only have cards in the 'Day I' envelope, the next day 
you'll have 'Day 2' and 'Day I', and so on until you have completed 
five days.) • Put each card Arabic side up and say the Arabic aloud. Try to 
remember what it means. When you've finished, shuffle the cards 
and put them English side up, repeating the process. • If you remember a word, it progresses to the next envelope; if you 
forget, it goes back to Day 1 :  

FORGET 

REMEMBER 
• If you can remember a word five days running you can throw the 

card away. (Or you can put it back in the Day 1 envelope without the 
vowels.) You can add up to 15 words a day to the Day 1 envelope. 
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Putting words 
together 

Letters of the alphabet: group 2 
Look at the next group of letters and listen to the recording: 

Name of letter Pronounced L al it (see pages 17  and 20) 

� dal 'd' as in 'dad' 

• 
� dha l 'th' as in 'that' 

� ra' rolled 'r' as in Spanish 'arriva' 

• :J lay 'z' as in 'zone' 

:J- waw 'w' as in 'wet' 

You can see that the dal and dhal have the same basic shape, as do ra' 
and lay. The only difference is that dhal and lay have the dot over the 
basic shape. Pay special attention to the position and shape of these four 
letters - dal and dhal sit on the line while ra' and lay fall under the line. 13 
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Waw and al if have very distinctive shapes, but their connection with 
the other letters in this group will become clear later in this unit. 

As there are no dots to 'join up' in this group of letters, the 
handwritten versions tend to look very similar to the printed versions. 

Exercise 1 
Draw a line between the printed letters, their handwritten versions and 
the names of the letters, as in the example: 

alif 

I dal 

• 
� zay 

• ..) ra' 

, waw 

dhal 



Putting words together 7 5  • Handwriting practice 

dal, dhal 

ra', lay 

waw 

al if 

Remember, finish the shape first and then add any dots: I 
Joining letters: group 2 
The similarity between the letters in group 2 becomes clear when we look 
at how they are joined to other letters. All of the six letters in this group 
are joined to the letter before but cannot be joined to the letter after. Look 
at how al if joins in these combinations: w- + u  

ul - u + 

u4 - u + 1 +  u 
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All the letters in this group have the same basic shape wherever they 
appear in a word, and always have a space after them because they do not 
join to the next letter. 

J� = J + J + � 
Uo:!j = u + '! + j 

IJ,.JI = I + J + u + I . . 

The letters in group 2 are the only letters which cannot be joined to the 
letter following in a word. All other letters can be joined on either side. II> Handwriting practice 

Practise copying these words. Remember to write the whole word and 
then add the dots. 

Exercise 2 
Fill in the missing letters or words to match the example: 

o �  
(bard) J� = 

o � JJJ 
o � .J-!J 

(d) J + (r) J + 

+ + 
+ + 

(ba) U . 1 

2 

3 



Putting words together 7 7  

J + . J + u 4 
'" J-! - + + 5 

y. J + J + U 6 

0:., + + �.j-J - 7 

. + + J 8 J J 
Long vowels 

In Unit 1 you met the three Arabic vowel signs: fat�a (a), kasra (i) and 
<;lamma (u). These are all pronounced as short vowels. They can be made 
long by adding the three letters a l if (I), ya' (<f) and waw G). i) Look at the following and listen to the recording: 

L (ba) III! U . . 

� (bT) III! U 

y. y. ,j-! (bO) III! U . 

From this you should be able to see that: 
fat�a + alif = a (long 'a' as in hair or as in heart) 
kasra + ya' = T (long 'i' as in meet) 
<;lamma + waw = 0 (long 'u' as in boot) 

(ba) 

(bi) 

(bu) 

Tip: In practice, the vowel signs are rarely written on long vowels as the 
extra letter already indicates the sound: � .Y. � 



1 8  Unit 2 

Now listen to the pairs of words and repeat them after the recording. 
Listen carefully for the difference in the short and long vowels. Each pair 
is given twice: 

:;;� � �  . .  J. 3 J� 2 JJ,J 1 � 
JI� 

� �  �j.:! . .  JjJ,J � 

It may have occurred to you that if the vowels signs are not usually 
included at all in written Arabic, then if you come across this word . . .  

. . .  how do you know whether to pronounce it 

� . JjJ (zOr) or . . .  o � 
Jjj (zawr) or . . .  

Jjj (zawar) o r  even . . .  

... ;:;; ..... . JjJ (zawwara) or . . .  

� � " 
Jjj (zuwwira)? 

(All of these words exist! )  The answer is that you do not know automatically. 
However, when you have learned more about the structure and vocabulary 
patterns in Arabic, you will usually be able to tell from the context. � Exercise 3 
Listen to the recording and write the vowels on these words. Each word 
will be given twice. 

0-:!J 3 
0-:!J 2 



Putting words together 

� 8 �J':! 5 

Uo:!j 9 �..H 6 
J)J 10 � 7 

� Exercise 4 
Now try and write the eight words you hear, with their vowels. Each 
word will be given twice. 

(S..l�'; (zabadT) yoghurt 

1 9  



20 Unit 2 

Alif 
Alif is unique amongst Arabic letters because it does not have a definite 
sound. There are two main ways an al if is used: 

1 To form the long vowel a (see page 17) .  

2 To 'carry' a short vowel. If  a word begins with a short vowel, the vowel 
sign cannot simply hang in the air before the next letter. So the vowel 
sign is placed above or under an alif, as in these examples: 

(in) 01 
� � 

(udh) jl � 
(ab) ul . 

The small 'c' shape (y) that accompanies the vowel sign is known as 
hamza . (For more details about hamza, see Unit 6, page 76.) 

� Listen carefully to these words which begin with a vowel carried by W analif. � � wI 4 

o � � �I 5 

o � � �I 6 

Putting words together 

Look at the pictures and listen to the recording. 

. j� 



Putting words together 

Tip: J (�a, 'and') is written joined to the word that follows: 
,;.YJ .;:,:,i (anwar wa-nOr, 'Anwar and Nour') .  

Exercise 5 
�, Look at these pictures and read the names. Check your pronunciation 

with the recording or in the answer section. 

2 1  

� 5 � 3 1 �\ 6 4 2 
tt 0 � o � � ��L; J.J. 

� M� 
o� �o � � �� �j �� 

Now choose the correct description for each picture: 

B �� '\.-.:9 
�j.J �� 
��.J ��L; 
��L;.J �j 

\.:.., � .. M .J "-:--!.� 

0� ...... ' � 
�j.J �� 
��L;.J �� 
\.:..,� J.J. M.J M� 
�j.J �j 

B 
1 
2 
3 

4 
D 
1 
2 
3 

4 

e 63 
��.J �j 
��L;.J �� 

J.J 
• • • M�.J "-:--!.� 

J.J 
• •  � • .J "-:--!.� 

e� .. \.:.., � "-:--!.� .J M • • J.J. "-:--!.� .J M� 
�j.J �j 
��L;.J �� 

L--< z 
o � . tj!.� 

A 

2 
3 

4 
C 
2 
3 

4 
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Simple sentences Et Look at the picture and listen to the recording . ..,. o� .... � . ��L; �I.J �j L;I 
Many Arabic sentences do not need the verb 'to be' (am, is, are) in the 
present tense. This means that you can have a sentence with no verb at 
all. (Such sentences are called nominal sentences.) 

� I ·. 1 .�j u � .... 
(am) Zaid. II> Handwriting practice 

..... ------
You (are) 

.... 
Nadir. 

Practise writing these sentences, firstly with the vowels and then without. 

• ....I.)� l..i1 
_i.:J.l � ,:- i I .. ---

Exercise 6 

. ...i�l..i 
. l.:..t.) - ' 

Look at the pictures and make sentences for each bubble: 

liJ ( .. I' .. it , 

1 

[. � If! 



Putting words together 

Male and female � Listen to this conversation: 
.... (read from right to left) 

Look at the question (notice the reversed question mark). o � ..... 
�u,jIJ And you? �f (anti) is used only to refer to a female. Arabic, like many other 
languages, makes a difference between male and female people and 
objects. It has two genders. So we have: � wi (ana) I (ma/e and female) 

..... 0 � 
u,j I (anta) you (ma/e) o � 
u,j I (anti) you (fema/e) 

Exercise 7 
Fill in the missing words in these conversations: 

23 
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_ " Conversation 

Introductions 
You learnt a few popular greetings in Unit 1 ,  so now you're ready to 
i ntroduce yourself. The simplest way to say your name is to use the 
phrase you've learnt in this unit: ana . . . (I'm . . .  ) . You could then ask 
how someone is, or say you're pleased to meet him or her. 

Listen to these conversations on your recording and then have a go at 
introducing yourself. �u:.i" '\".Y L.i .�i (ahlan, ana Tom w-anti?) Hello, I'm Tom. 

And you? .�..l L:.i (ana dTna) I'm Dina. -.�..l l:! wy:.:> (tasharrafna ya dTna) Pleased to meet you, Dina . . U'":!� \"I.J..o L:.i .�I .. L.:o (masa' al-khayr. ana madam IOwis) 
Good evening. I'm Mrs Lewis. 

�JWI � .�....,J \"I.J..o l:! .)yJl .. L.:o (masa' an-nOr ya madam IOwis. 
kayf al-�al?) Good evening, Mrs Lewis. How are you? .4..l.I .J..o..:J1 (al-�amdu l i l lah) Fine, thanks ('thanks be to God'). 

Notice the use of ya when addressing someone by name. This is 
common in some parts of the Arab world. 

o Vocabulary in Unit 2 
/ <: �I (ana) I 

0 / / .. ..:.U I (anta) you (rna/e) 0<: ..:.U I (anti) you (fema/e) 

J (wa-) and '? oJ �� (zabadT) yoghurt 

o :;;:i ..... ..... W� (tasharrafna) 

pleased to meet you 

�JL:JI � (kayf al-�al) 
how are you? 

� , / til �I (al-�amdu l i l lah) 
fine, thanks 



�� � The family 

I Letters of the alphabet: group 3 � Look at the third group of letters and listen to the recording: ;I Name of letter Pronounced 

jTm 'j' as in French 'je' * 

Breathy, strong 'h' 

kha' 'ch' as in Scottish 'loch' 

ha' 'h' as in 'house' 

mTm 'm' as in 'mastering' 

* Also pronounced 'g' as in 'gate' in parts of Egypt. 

There is an obvious similarity between the first three letters - jTm, kha' and 
�a'. The main letter has exactly the same basic shape: only the position of 
the dots will tell you which one it is. 

The ha' and the mTm do not share their shapes with any other letters, 
but are included here for pronunciation and vocabulary reasons. 

The pronunciation of �a' and kha' may be unfamiliar sounds to your 

25 
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ear. kha' is a sound similar to that made when clearing your throat. 
�a' is a breathy 'h' sometimes confused with ha' by beginners, so we will 
take extra care in showing you how to distinguish the two sounds. 

Exercise 1 
Listen to the recording and decide which is the first letter of each word. 
The first is an example. Each word is given twice. " ee 6 ,,©t 1 " ee 7 " ee 2 . " ee 8 " ee 3 " ee 9 " ee 4 " ee 10 " ee 5 

Now replay the exercise, repeating the words after the recording. 

Handwriting letters: group 3 
Look at the handwritten versions of the letters in group 3 :  

Printed letter Handwritten letter 

[. � 
c. e • • c. e 
0 � 

i 
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Notice how jim, ha' and kha' have an additional upwards stroke in the 
handwritten version, producing an enclosed loop at the top of the letter. 

The 'head' of the mTm is produced by turning your pen in a tight circle 
on the same spot. II>- Handwriting practice 

jim, �a', kha' 

mTm 

ha' 

, Joining letters: jim, �a', kha' and mTm 
When these four letters are at the beginning or in the middle of a word, 
the part of the letter which falls below the line (the 'tail') gets 'chopped'. 
Only when they occur at the end of a word do they keep their tails. 

�,;-::. = � + J + � 
� + J + C 

" u + C + I ----- �------------, 
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�J = [ + � + J 

�=j+'1+� 
" " 

�I = � + 1 

Unit 3 

Tip: sometimes you can see the mTm tucked in under the previous letter 
or over the following one. For example: 

�=J+�+t. � =I+t.+� 

Exercise 2 
Join the words with the correct combinations of letters, as in the e�ample: 

[� C 
� J. 0 

t� E 

" �J+�+t+1 1 

J+1+[+[+0 2 

J+I+t+t+� 3 

� Now try to pronounce the words. Check your answer with the recording W or in the answer section. (See page 20 for an explanation of words that 
start with a l it carrying a vowel.) 
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Joining ha' 
Ha' changes its shape depending on how and where it is joined, so take 
extra care. 

- If it is not joined to any other letter, it looks like this: � 
- If it is joined only to the letter after it, it looks like this: -A 
- If it is joined only to the letter before it, it looks like this: � 
- If it is joined to letters on both sides, it looks like this: -+- or this: -r-

(The second shape is more common in handwriting.) 

.. Handwriting practice 

Copy these words: 

(start here) 

Exercise 3 
Handwrite these combinations of letters. Try them first on lined paper, 
then look at the answer section and study how the letters combine. 
After that, copy out the words several more times until you can write 
them all fluently. 

J+c.+ � 5 u+ c.+W 1 
y l> + ?' + , 6 ?' +l>+ u 2 . 

J +?,+I+l> 7 J + ?' + � 3 
j+�+W 8 l> + 'I + u +'1 4 
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Feminine words 

You have already seen that there are two genders in Arabic. All nouns 
(people, objects, ideas, etc.) are either masculine (male) or feminine 
(female) . Luckily it is fairly easy to tell which gender a particular word is. 

There is a special feminine ending that is a 'bundled up' Ui' (..:,,) :  ii. 
This is called ta' marbO�a (literally tied up ta') . When the word is said by 
itself, the ta' marbO�a is not usually pronounced: � � (madTna) city .. 4 JJ (zawja) wife 

There are two main categories of words which are feminine: 
1 Female people or words that refer to females (girl, mother, etc.) . 

Most countries are also considered female. 
2 Singular words that end in ta' marbO�a. (There are a few exceptions to 

this, but they are rare.)  
A word could fall into both categories, e .g.  �".) (zawja) wife. 

There are a small number of feminine words that do not fall into either 
of these categories, often words connected with the natural world (wind, 
fire, etc.) or parts of the body (hand, leg, etc.) .  However, in general you 
can presume a word is masculine unless it falls into one of the two 
categories above. 

� Exercise 4 W Listen to these words and decide if they are masculine or feminine. 

0'" . JfI' 

�6 
.. ... t ... JI �� . . . .) 

5 
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What's this? � t� La f) Listen to the recording and repeat the sentences: 

(The vertical dash you can see above the ha' in 1.iA (hadha) and �.iA 
(hadhihi) i s  an al if. In a very few words, the al if i s  written above the letter 
rather than after it. This al if is pronounced as a long a. Like the other 
vowel signs, it is not normally included in modern written Arabic.) 

Masculine Feminine 

.� ljA 

X 
.��J-? �jA X 

This (is a) house. This (is a) newspaper. 

There is no need for the verb 'is' in this kind of sentence. Notice that 
there is also no direct equivalent of the English 'a' as in 'a house'. 

Exercise 5 
Make a sentence for each picture and then write it down. 

� 6  � 
�2 � 

.- I ._1,1\ 5 4 � 
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The family 

Look at this family tree and read the names. 

I 

€) � Listen to the recording, looking at the pictures and following the words: 

o ... Jl • I .. .. 1 . �� � . . . �..\.o loa.J J.a"-I L; I �� 

� � r---------�----------� I .. 4 • �..\.o �I 1.a.J i �.J.J L; I 
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o �  . �I � / 

If you take a noun (e.g .  � bint, daughter/girl) and add '-T' to the end, 
it then refers to 'my . . .  ' (e.g .  � bintT, my daughter): 

� = ", + � � 
noun + '-T' = my daughter 

We could also put the noun directly in front of a name: 

� - �, + u.:u ;X . 
noun + name - daughter of Ahmed, or 

Ahmed's daughter 

Putting two nouns together like this with a possessive meaning is known 
as idafa. 

When the first noun in idafa ends in ta' marbOta (i;), you should 
pronounce the word with a 't' at the end: 



34 Unit 3 0: � I 4 jj (zawjat a�mad) wife of Ahmed/Ahmed's wife � .,l.4  d A!';' (khaymat mid�at) Midhat's tent J 
When letters are added to a word ending in ta' marbOta, it 'unties' and 
changes back to an ordinary ta' .  This ta' is pronounced 't' in the normal 
way: 

4 jj (zawja) wife � jj (zawjatT) my wife :J 
Exercise 6 
Now look back at the sentences on pages 32-3 and try to match the 
Arabic words with their translations: t 

mother �I 
/ ul.! father / I , I I '" t I 

son �I 
o , 

daughter tjj 

/ 0: 
wife . I C , o , 
husband ) 4jj 
sister 0-!1 0: 
brother ul . 
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Exercise 7 
Look at the family tree on page 32 and fill in the gaps in the sentences, 
as in the example. 

" 0-;'1 . � I  j-A �J,4 1 .�J,4 � �JJJ 2 

" -w '  6!? j-A � I  3 

·w '6!? � �JJJ 4 

.. 
. j)JJJ � W'6!? 5 

" .�I � W'6!? 6 

Exercise 8 
Now make eight sentences about this family. The first is an example: 
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� " Conversation 

Introducing your family 
You can practise the words you've learnt in this unit to introduce your 
family. just use the expression 'this is . .  . ' :  hadha . . .  for a male or 
hadhihi . . .  for a female, followed by the family member and name: -

� 1.iA U-o (man hadha?) Who's this? . .!l� 1ft.)j 1.iA (hadha zawjT jak) This is my husband, jack. -. .!l� 4 wy;..:; (tasharrafna ya jak) Pleased to meet you, jack. -
�1I.iA U-o (man hadhihi?) Who's this? .(,?""'Y � 1I.iA (hadhihi bintT lOsT) This is my daughter, Lucy. -.(,?""'Y 4 wy;..:; (tasharrafna ya lOST) Pleased to meet you, Lucy. 

Listen to these two conversations on the recording, then try to 
introduce members of your family. The recording will help you.  o Vocabulary in Unit 3 

, ." � �I (umm) mother <: �I (ab) father 

�! (ibn) son o � (bint) daughter/girl <: t I (akh) brother 
, � u.=.1 (ukht) sister 

(,J� (zawj) husband 

�,J� (zawja) wife ..JA (huwa) he (and it, mase. ) � (hiya) she (and it, fern.) _ / 

I� (hadha) this (mase.) o� (hadhihi) this (fern.) / , ��� (zujaja) bottle �..l..:!� (jarTda) newspaper � (khayma) tent -* (nahr) river 

.) � (�imar) donkey 

4 �� (dajaja) hen/chicken �.l:., (madTna) city 
/ u-o (man) who? 
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Letters of the alphabet: group 4 
Listen to the recording, paying special attention to the pronunciation of 
the second pair of letters: 

Name of letter Pronounced 

sTn IS' as in 'sea' 

shTn Ish' as in 'sheet' 

strong, emphatic 's' 

strong, emphatic 'd' 

You can see that the letters sTn and shTn have the same basic shape, but 
shTn has three dots above. shTn and tha' are the only two letters in the 
Arabic alphabet that have three dots. Farsi (the language of Iran) has 
other letters with three dots above and below, and these are occasionally 
used for sounds that do not exist in Arabic (for example, p and v). 

�ad and <;lad have the same basic shape, but <;lad has one dot above. 
All the letters in group 4 have a Similarly shaped tail. 

Notice that when Arabic is written in English letters (transliterated), a 
dot is put under such letters as �ad,  <;lad and �a' to distinguish them from 
their more familiar equivalents. 

3 7  
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Handwriting letters: group 4 
Look at the handwritten versions of the letters in group 4: 

Printed letter Handwritten letter 

� 4..)-' :. � � 4..)-' � � • • � � 
You can see that the handwritten letters look similar to the printed 
versions except that the three dots on shTn have become joined, as they 
did with tha' (..;.,). The 'w' shape at the beginning of sTn and shTn can also 
become 'smoothed out' in handwriting, like this: c.r- c.:r!- .  
However, as a beginner, it's easier to stick to the more standard versions. • Handwriting practice 

sTn, shTn 

, ..b' � .. � ' \ ./ 
• j't --�--�- �--- � 
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3 9  

All of the letters in group 4 work on  the same principle as the other letters 
which have tails (e.g., r and 1"). The tail falling below the line gets 
'chopped' when the letters are joined to another following. Only when they 
are standing by themselves or at the end of a word do they keep their tails. 

�� = � + J + � 1 

� = J + � + � 2 

� = � + '! + � 3 

� = J + ,! + W"'l 4 

�ff" = � + � + C 5 

W"'l� = W"'l + J + C 6 ... Handwriting practice 

�ad, Qad - joined only to the letter after: . . .  .., 
- joined on both sides �a . . .  
- joined only to the letter before: � . . .  

sTn, shTn - joined only to the letter after: • • •  -"111 
- joined on both sides: . . ......... . .  
- joined only to the letter before: � . . .  
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�ad and <;iad are emphatic letters and have no direct equivalent in 
English. The difference in the pronounciation of sTn and �ad is similar to 
the difference between the initial sounds of the English words '�it' and 
'�orry'; and dal and <;iad similar to the difference between 'gin' and 'got'. 

It is important to try to distinguish between emphatic and non-emphatic 
letters, as it is between ha' Co) and �a' Cc) .  Listen to these pairs of words 
and repeat them after the recording. Each pair is given twice. 

ra� 4 

raJA 

J� 5 

J� 
. 

�.F 6 

�..)J 
Exercise 1 

o � . �.F 
o � �..)J 

ra� 
� � � 
ra� 

;;; � � 
;;; � 
� 

1 

2 

3 

Listen to the words on the recording and decide which is the first letter of 
each. The words are given twice. The first answer is an example. 

� �  9 � �  5 � @) 1 

. 
� � 1O C I> 6 � J 2 

. C 1> 11 � J 7 C I> 3 

. . 
� � 12 � J 8 � J 4 

Now check your answers and repeat the words after the recording . 
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Exercise 2 
All these Arabic words are similar to English. Can you match them to the 
pictures? 

C 

I � . a , ,« 'J 6 � .. � 

B 

D 

F 
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Practise writing these words from Exercise 2: 

Jobs t ' Listen to the recording and look at the pictures: 

1 

A word referring to a single male (masculine singular) can be made to refer to 
a single female (feminine singular) by adding a fat�a (...:.) and a ta' marbO�a (ii): W"�..1.o (mudarris) male teacher, L..�..1.o (mudarrisa) female teacher; J...lyo 
(murasil) male correspondent, Uwlyo (murasila) female correspondent. 
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" Exercise 3 

Here are some more jobs. Look at the list and listen to the recording . ;;; � . � J . baker 

� � I..",).W� accountant 

� � � �j404 nurse (fern.) 

o � � . W""� engineer ;;; � � J . carpenter 

Now make one sentence for each picture. The first is an example: 

3 

6 4 
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Making words plural � Look at the pictures and listen to the recording: 2 

f .... � .... JI � JI • �.:'H"' • .w.J� ,jA 4 
,. � ,. ,. 0 � . ��L,e � 

Unit 4 
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masculine singular + On = masculine plural 

masculine singular + at = feminine plural 

These plurals are known as the sound masculine plural and the sound 
feminine plural ('sound' here means 'complete' and does not refer to the 
pronunciation). All the jobs in this chapter can be made plural by 
adding the endings shown above. 

Notice that although there is only one word for 'we', u.=--:. (na�nu), the 
word for 'they' is r" (hum) for the masculine plural and � (hunna) for 
the feminine plural: 

.,. oU� j..l.4 � (hum mudarrisOn) They are (male) teachers. 

'" ouLw j..l.4 UA (hunna mudarrisat) They are (female) teachers. 

The feminine plural is not as common as the masculine plural as all 
members of a group must be female for it to be used. If the group is 
mixed, the masculine is always used. (Spoken dialects often use the 
masculine plural only whatever the gender of the group.)  

Exercise 4 
Look again at the words listed in Exercise 3 .  Write the masculine and 
feminine plurals for these words. 
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Exercise 5 
Now write the words in the speech bubbles and underneath the pictures, 
as in the example. 

-----_____ 2 

_________________ 4 --------_________ 3 
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___________________ 6 ______________________ 5 
_ " Conversation 

Talking about what you do 
If you want to ask someone what they do for a l iving you can ask: 

�� lo (ma tamalak/-ik?) What's your job? (to a man/woman) .�� / U"�� L.:.i (ana mudarris/mumarriQa) I 'm a teacher/a nurse. 

tamal means 'work' or 'job' and the ending -ak or -ik means 'your' (-ka 
and -ki in more formal Arabic). You could also ask where someone works: 

�� 0-:!i (ayna tamalak/-ik?) Where's your job? 'C>J..>:H .; / u� .; (fT lundun/fT bayrOt) In London/In Beirut. 

If you're studying at university or school you may want to say: .�l.1. / �l.1. L.:.i (ana talib/taliba) I 'm a student (male/female) . 

. �� / � L.:.i (ana tilmTdh/tilmTdha) I 'm a pupil (male/female). 

A good expression to express interest or admiration is: 
!Ull �L.::..lo (ma sha'a al lah) Wonderfu l !  

Listen to the conversation and then take one of the roles yourself. 
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Structure notes 
The structure note sections are intended to give more details about 
the structure of the Arabic language. They will be useful mainly for 
recognition purposes and should not be slavishly learnt. If you require 
a more general understanding of Arabic, you can quickly skim 
through these sections or even skip them altogether. 

Case endings 
Arabic nouns and adjectives have case endings - grammatical endings 
that can be added to the end of nouns. However, unl ike many 
languages, for example German, these endings are rarely pronounced 
and for practical purposes do not exist in spoken dialects. So learners 
of Arabic (and native speakers) can get by without a detailed 
knowledge of these endings. 
The sort of situations in which you are l ikely to meet the full endings 
are readings of classical literature (particularly the Qur'an), and more 
formal radio and TV broadcasts, especially if the speaker wishes to 
show his or her 'grammatical correctness'. You will rarely find them 
written in modern newspapers or literature. 
Having said that, there are some occasions in Modern Standard Arabic 
when the endings affect the spelling and pronounciation and so some 
knowledge of how they work is desirable. 

The nominative case (ar-raft) 
There are three cases. The first is the nominative. The easiest way to 
explain this case is to say that you can assume a noun is nominative 
unless there is a reason for it not to be. Almost all of the nouns you 
have met in the book so far have been in the nominative case. 
If we take the noun � (bint), girl/daughter, and add the full ending 
for the nominative case we have: � (pronounced 'bintun') 

oJ 
The ending (_ ) is written above the final letter l ike the vowels, and is 
pronounced 'un' .  So the sentence � Il.\ (hadha bayt), This is a 
house, wou ld be � Il.\ (hadha bay tun) if ful ly pronounced. 
Look at these other nouns you know with their ful l endings: )�� (najjarun) carpenter �4-� (zujajatun*) bottle 

... ti .... " 
...:,L....:.� (mumarri<;latun*) nurses 
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* the ta' marbOta is pronounced 'at' when a case ending is added to 
the noun. 

The sound masculine plural is an exception and has a d ifferent 
ending: 

... 'it ... � uY"-'.).u> (mudarrisOn(a) 

Here, the whole of the part underlined can be considered as the 
nominative case ending, but only the final 'a' is not usually 
pronounced in Modern Standard Arabic. 

Optional exercise 
Go back to Exercise 3 and say the sentences again, this time 
pronouncing the fu l l  endings on the words. 

Vocabulary in Unit 4 
} 0 / } 
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u.=u (na�nu) we �I,;-o (murasil) correspondent o } � (hum) they (mase) 

� } UA (hunna) they (fern.) 

.. / } U"";.j..o (mudarris) teacher / } �� (mu�asib) accountant . / ,j \ ��/.:" (khabbaz) baker .. / } �� (mumarri9a) nurse 0 / } U"� (muhandis) engineer ..) \ ? -:, (najjar) carpenter 

�L.b (talib) student �� al] (tilmTdh) pupil � (tan is) tennis 

�� (ba�) bus \ a�! � ", (sTnima) cinema l,j i�! (bTtza) pizza �..)� (shOrt) shorts / ...?..)� (bOrgar) burger 

c;: dk l..o (ma tamalak/-ik?) What's your job? .... .... ..... 0 ... c;: � � I (ayna tamalak/-ik?) Where's your job? 

!.u.J1  �u, l..o (ma sha'a al lah) Wonderful! 



Describing 
things 

Letters of the alphabet: group 5 

Listen to the recording and look at the letters: 

Name of letter Pronounced • L , fa' 'f' as in 'foot' 

.. '-' qat see below 

� kat 'k' as in 'kettle' 

J- lam 'I' as in 'lamb' 

The fa' and qat have similar shapes, but the tail of the qat is rounder and 
falls below the line (a little like the difference between ,,:, and u)' 

The tail of the lam must also fall below the line and not sit on it like an 
English 'I' . Both lam and kat have distinctive shapes which are not shared 
with any other letter. 

Pronunciation of qat 
It takes practice to pronounce qat properly. You should soy a 'q' from the 
back of your throat. In Modern Standard Arabic, care must be taken to 
distinguish the pronunciation of kat and qat (listen again to the recording). 

However, spoken dialects tend to pronounce the qat either as a 'g' as 

50 
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in 'gate' or as a glottal stop. (A glottal stop is the sort of sound produced 
when you pronounce 'bottle' with a Cockney accent, or in 'Estuary 
English', dropping the 'tt'.) This book will pronounce the qat in the 
classical way, but be prepared to hear the same words pronounced with 
a 'g' or a glottal stop by native speakers. 

� Exercise 1 I Listen to these pairs of words. All the words begin with either qat or kat. 
Decide if each pair of words begins with the same or different letters. 
Each pair is given twice. The first answer is an example. 

1 G9m� different 5 same different 

2 same different 6 same different 

3 same different 

4 same different 

7 same different 

8 same different 

Handwriting letters: group 5 
Look at the letters in group 5 handwritten: 

Printed letter Handwritten letter • • U u 
.. (U ) ci> � � eJ 
J J 

Notice how the 'hamza' shape in the middle of the kat becomes 'joined' to 
the rest of the letter for the sake of speed in the handwritten version. The 
alternative handwritten version of qat should be noted for recognition 
purposes, although it is generally easier for beginners to write the more 
standard version. 
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• 
fa' ...:J, 

-
qat �c.9� 
kat �JY � 
lam 4J v 

� 

Joining letters: group 5 

fa', qat and lam all lose their tails when they are joined to the following 
letter. This leaves fa' and qat with the same shape at the beginning or in 
the middle of a word. The only difference is that fa' has one dot above 
and qat two: 

0� = 0 + J + � 

JU J + � + � 

&J = � + � + J 

jJ.4 = J + J + � 
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It is important to remember that lam can be joined on both sides, as 
beginners often confuse this letter with al if, which can be joined only to 
the letter before: 

u + , + � 

u + J + � 

kat, like ha' (�), changes its shape depending on how it is jOined: 

- If it stands on its own or is at the end of a word, it looks like this: � 
- If it stands at the beginning or in the middle of a word, it looks like 

this: � 
Exercise 2 
Look at this newspaper headline. It contains 2 kats and 5 qats . Can you 
find and circle them? 
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Handwriting practice 

When a kat is written at the beginning or in the middle of a word, the 
main shape of the word is often completed first without the downwards 
stroke of the kat, which is added with the dots: 

stage 1 :  

stage 2: 

Compare this with the way most people would write the English word 'tin': 

stage 1 :  LvY\! 
stage 2: LvY\! 
Now practise copying these words: 

�l:.( 4" ,Lf • • 

Everyday objects 

,,' Look at these pictures and listen to the recording: 

0 .... � 6  ',1.-�.'-,.. :i-, 
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Exercise 3 
Now make a sentence for each picture, as in the example: 

Signs and crosswords 
If an English word is written vertically instead of horizontally, as in a 
crossword or a shop sign, then the same basic letters are used: 

(horizontal) accountant 

(vertical) a 
c 
c 
o 
u 
n 
t 
a 
n 
t 

However, because of the way Arabic letters are joined, vertical words 
have to be written using the separate, isolated letters: 

I..,.I.W � (horizontal) . � (vertical) 

r 

Crosswords are compiled entirely in separate letters. 

55 
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Exercise 4 
Look at the picture clues and complete the crossword. One clue is 
completed for you. 

Describing things Ei) Look at these pairs of descriptive words (adjectives) and listen to the 
recording. 

0.;.:) 10 

�� � 

Unit 5 
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Now listen to these sentences: 

� 
.J",. ... <A �I I� 

.. 1 .. . . 4 '9; .. 

J I  (al) the + � (qalam) pen = �I (al-qalam) the pen 

57 

JI (al) i s  the same for all nouns, whether masculine, feminine or  plural, 
and is written as part of the word that follows. Adding hadha or hadhihi 
directly in front of al changes the meaning from the to this, for example 
from �I (al-qalam) the pen, to �1 1.iA (hadhal-qalam) this pen. 

Tip: In spoken dialects JI can be pronounced ai, i l or el. I JJ'''S 41 1 ('.Ii.1I I� I � 
masculine noun + adjective This pen is broken 

feminine noun + adjective with ii This bag is heavy 
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An adjective must have the feminine ending (;), a) if the noun it is 
describing is feminine. In other words, the adjective agrees with the noun. 

Note the difference between: .� I.J.A . . .  �I I.J.A This is a pen . 

This pen . . .  _J 
Exercise 5 
Match the opposite pairs of adjectives: 

Now pronounce the adjectives out loud. 

Exercise 6 
Fill in the gaps in these descriptions, using the English prompts in brackets. 
Remember to add the feminine ending ;) a to the adjective if necessary . 

. (white) 

• . J,j-W I (shirt) 

3 

. (ugly) �I (And this) 4 

. (old) .; '" � I (This) 5 

. (And this car is new) 6 
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Whose is it? , Listen to these two exchanges: 

, , 

59 

Tip: 2 fat�as followed by alif (I ) is pronounced an :  lfit.. (shukran) thank you. 

Now listen to these descriptions: 

, -'';.l.:!.l-? 4 iUS 'J �j�1 J US' �jAJ 
Tip: ('":!� (qadTm, old) can only be used with objects, not people. 
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Possessive endings 

You have now met the following endings which describe possession: 

my (masculine & feminine) -I � l.::iS (kitabT) my book l 
your (masculine) -(u)ka* �l.::iS (kitabuka) your book 

your (feminine) -(u)ki* �l.::iS (kitabuki) your book 

� 
his -(u)hu* -Gl.::iS (kitabuhu) his book 

her -(u)ha � l.::iS (kitabuha) her book 

* Tip: In spoken dialects these endings are usually simplified to -ak, -ik and -uh: 
kitabgk, kitabils, kitabuh. 

These endings are known as attached pronouns since they are 'attached' 
to the end of the word. Remember that when you add an ending to a 
word which finishes in ta' marbOta, the ta' unties and is pronounced: � (�aqTba) 

Exercise 7 

;.1; \ \ Q", (haqTbatuka) . �  . 
Complete the conversation and fill in the missing words in the description: 

[ ;J C J 
� 

. -J - �J ..J)I_ I� .. . -- --J -- Qo.cl. __ ! ... :.�O"'� --J 
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Exercise 8 
Read the description of Jihan's dog. Then look at the pictures of Jihan 
and her friend Mohammed, together with some of their possessions. 

" 
.�I �J UI6!? yJS IjA 

�:. .. I ,,,., A � .6 ' ...... . .. -J \...-;;-;- • 

Now make similar descriptions of Jihan's and Mohammed's other 
possessions. 

Tip: Do not use �i (abya9, white) or ..l...,....i (aswad, black) to describe 
feminine objects, as they have a special feminine form which you will 
learn in Unit 1 1 .  Stick to using these colours with masculine objects for 
the moment. 

67 
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Exercise 9 
Try to describe some of your possessions, using the sentences you 
produced in Exercise 8 as models. 

Structure notes 

Indefinite and definite 
When you add JI (ai, the) to an indefinite noun, you make it definite. 
The case ending you met in Unit 4 changes slightly: 

... 
� (bintun) a girl/daughter (indefinite) �I (al-bintlJ) the gi rl/daughter (definite) 

The indefinite case ending -un becomes -u when the noun is definite. 
Nouns which have possessive endings are also definite, and this 
accounts for the 'u' which appears before the attached pronouns: ;'I;" ! (bintlJka) your (masculine) daughter 

, :'I;',! (bintlJki) your (feminine) daughter � (bintlJhu) his daughter � (bintlJha) her daughter 
But notice that when you add ,:? (i ,  my), the case ending is not included. 
Look at these sentences you have met in this unit with the full case 
endings added. Notice that the adjectives as wel l  as the nouns carry 
the case end ings. 

'\J � ... .... .�...I:!� �..>L;.JI (as-sayyaratu jaclTdatun) The car is new . . r I� 0'''' ;,I;\! (bintuka jaml1atun) Your daughter is beautiful. , , �fi ��I (al-kitabu qaclTmun) The book is old. 

Elision of .JI 
When the word before JI (ai, the) begins with a vowel, the 'a ' of 'a i '  i s 
dropped and the sound is elided: �I (al-�aqTba) the bag 

, �I b.il. (hadhihi 1-�aqTba) this bag (not hadhihi al-�aqTba) 
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. "  Conversation __ � 
Polite requests , It is useful at an early stage of learning a language to master a few 
phrases so that you can ask politely for what you want. These can come 
in handy in stores or when you want someone to pass you something. L � (mumkin . . .  ?) May I have . . .  ? ( l iterally 'possible?') 

�..ill.cl � -r.� � (mumkin kitabT min fa<;llak?) 
May I have my book, please? (said to a male) 

�� � � �I �I � (mumkin al-qamT� al-abya<;l min fa<;llik?) 
May I have the white shirt, please? (said to a female) 

. . .  ..I.:!) (urTd . . .  ) I'd l ike . . .  . ii..l.:!� 4=-h ..I.:!) (urTd �aqTba jadTda) I'd l ike a new bag . . � � I� ..I.:!) (urTd pTtza min fa<;llak) I 'd l ike pizza, please. 

When the item is handed over, you may hear: 

� (tafa<;l<;lal) Here you are. (said to a male) � (tafa<;l<;lalf) Here you are. (said to a female) -
And don't forget to say 'thank you': lfo (shukran). 

Listen to the request phrases on the recording with some examples, 
and then try asking for the following items: J7,,)'y' (burgar) a burger 

��jJl olA (hadhihi z-zujaja) this bottle da.li (qalamak) your pen ..I..,... �I �I (al-qamT� al-aswad) the black shirt �l:i.i.o (mifta�T) my key 
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� (qalam) pen 

(. � (mifta�) key 

� \..:is: (kitab) book 

� (qamT�) shirt 

� (kalb) dog 

� (�aqTba) bag 

�l...=.. (khatim) ring 

�.; � (sayyara) car 

� 1.;...1 (darraja) bicycle ..J" (walad) boy 

I� (shukran) thank you � . � ...I",...., 1 (aswad) black 

� . � �I (abya<;i) white 

� � � (mumkin) may I have? 

.;� (maksur) broken 

� (saITm) whole/unbroken 

..I.:! � (jadTd) new �..,I.] (qadTm) old 

. go! Q..;.. (khafTf) light (weight) 

Jo! Q 1 (thaqTl) heavy 

� (jamTl) beautiful 

� (qabTh) ugly d . . .  (-ka) your (masc.) d . . .  (-ki) your (fem.) 

� . . .  (-hu) his 

4-. . .  (-ha) her 

I.E' . .  (-T) my 

� � ..I.:!) (urTd) I'd like Isll f;' 9 U..o (min fa<;ilak/min fa<;ilik) please (to a male/female) 

� 1 f;' 9 i / � (tafa<;i<;ial/tafa<;i<;ialT) here you are (to a male/female) 


